Anne Coleman, M.D., PA

375 Municipal Drive, Ste. 128

Richardson, TX 75080

Phone 972-669-4111

Fax 972-669-1418

To All New Patients:

In order to schedule your first appointment with Dr. Coleman, we require that:
· You carefully read through this entire packet
· You complete, sign, date, and return all the pages marked with ***** at the bottom
· You include a copy of your insurance card (front & back)

Once your paperwork has been received and reviewed by our office we will call you to discuss an appointment.
One week prior to your appointment, it is your responsibility to call (972-669-4111 Ext.1) and confirm the date and time. If we do not hear from you and cannot reach you 4 days prior, your appointment will be cancelled.    
On the day of your appointment:
· Arrive 15 minutes early (for any additional paperwork)
· You will check in and create your Hello Health electronic health portal account
· Bring your current driver’s license and insurance card (you will not be seen without these items)
· Bring a current list of your supplements and medications with the appropriate dose and frequency indicated (A copy of the form is available on our website (http://www.annecolemanmd.com) 
· DO NOT use any perfumes, colognes or scented lotions and hairsprays on the day of your appointment in consideration of the sensitivity of our staff and other patients.
Failure to conform to any of the above conditions may, result in the cancellation and/or rescheduling of your appointment.                                                  
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